Department of
TN Labor & Workforce
.Development

Workforce Services Memorandum - WIOA Inventory and Re-alighment
Effective Date: June 1, 2018

Note: This memorandum guides Local Workforce Development Areas (LWDAs) through the
transition and disposition of inventory to accommodate the re-alignment of Tennessee’s
workforce development system.

To: Chief Local Elected Officials, Local Elected Officials, Local Workforce Development
Board Chairs, One-Stop Operators, Career Service Providers, Fiscal Agents, Staff to
the Local Board

Subject:
This memorandum provides guidance to entities affected by the re-alignment process. This
document addresses questions regarding inventory disposition.

References:
2 CFR 200.312(a), 2 CFR 200.313(e)(1), Property Accountability 1145-60.401, Workforce
Services Policy (16-14) Property Management

Purpose:
This memorandum provides direction for areas affected by re-alignment and outlines the
process for transitioning inventory or documenting surplus equipment.

I. Re-alignment:

A. Areas that are Experiencing a Complete Merge:
For those areas which will merge together with all counties intact, the
inventories for the areas will merge into one inventory list. Currently existing
LWDAs will need to surplus any inventory that is no longer needed. Currently
existing LWDAs must update inventories in AssetWorks, no later than July 13,
2018.

B. Counties of One or More Areas Merging into Different Areas:
Any inventory located at an American Job Center (AJC) within a county that will be
moving into another LWDA will come under the jurisdiction of the re-aligned
area and should stay in the AJC where it currently resides.
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Currently existing LWDAs will need to surplus any inventory that is no longer
needed. If equipment is inadequate then it must be indicated as surplus within
AssetWorks by July 13, 2018. If the new LWDA determines that the equipment is
not needed after October 1, 2018 then the new LWDA can indicate unnecessary
items as surplus after this date.

. Procedures:

A. If the LWDA decides to surplus any un-needed or non-working WIOA inventory,
please have this procedure completed—via AssetWorks—prior to July 13, 2018.
This will coincide with the quarterly inventory submission.

1. The procedure to surplus equipment is included as Attachment 1 to this
document - Surplus User Guide.

2. Attachment 2—the Personal Computers Data Removal form—of the Surplus
User Guide must be filled out and uploaded via AssetWorks during the
surplus process.

B. The Grants and Budgets Unit will provide a spreadsheet—to be filled out by the
LDWAs losing and/or gaining counties, including those areas that will be
merged—to indicate what inventory is assigned to which LWDA. The inventory
spreadsheet, along with instructions for its completion, will be sent by close of
business on June 8, 2018.

The spreadsheet will be filled out by the LWDA and emailed to
brian.eardley@tn.gov.

Il. Scenarios:

A. What should be done with inventory that is still useful and used by current Local
Workforce Development Board staff (LWDB staff)?

The inventory purchased using WIOA funds is intended to be used by the LWDB
staff; equipment will transfer from the currently existing LWDB staff to the new
entity serving in this function. In sum, the new LWDB staff will possess the
equipment to carry out the functions of supporting the LWDB.

B. Office furniture previously used by the existing LWDB staff may be given to the
new LWDB staff within the re-aligned AJCs; however, if the new LWDB staff has
no need for this equipment can it be left at its present location? It is not tagged.

If the office furniture of the LWDB staff was purchased using WIOA funds (or any
predecessor program to WIOA) the existing owner should surplus the furniture
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if it is determined to be inadequate or unnecessary for AJC operation. If the
inventory is still needed, then it may remain in its current location and transfer
ownership to the new entity functioning as LWDB staff. Ownership transfer—or
surplus status—must be documented in AssetWorks.

C. The inventory listing reflects items with values greater than the $5,000 threshold.
The acquisition dates of the assets range from 2000-2007. If these assets have
depreciated throughout their useful life (and are obsolete) what happens next?

1. The Governor, on behalf of the US Department of Labor (USDOL), reserves
the right to claim title to all property—purchased with WIOA, WIA, JTPA or
CETA—for further utilization as it remains in the custody of the Federal
awarding agency (in this case the TDLWD) (Property Accountability
1145-60.401 Classification Criteria and 2 CFR 200.312[a]). |f the LWDA
determines that the fair market value of any item—purchased with WIOA,
WIA, JTPA, or CETA funds—is valued at, or in excess of, $5,000 then
the Tennessee Department of Labor and Workforce Development (TDLWD)
instructs LWDBs to review the Surplus User Guide (included as Attachment 1
of this document) for instructions to surplus this inventory (in AssetWorks).

The TDLWD will provide guidance, on a case-by-case basis, concerning
inventory that remains useful and may be relocated to a different AJC
location. If the TDLWD fails to provide requested disposition instructions
within one-hundred twenty (120) days, items of equipment with a current
per-unit fair-market value in excess of $5,000 may be retained by the LWDB
(e.g. subrecipient) or sold. (2 CFR 200.313[e][2])

2. If the local area determines that the fair market value of any
item-purchased with WIOA, WIA, JTPA, or CETA funds—has a less than
$5,000 current per-unit fair market value, the LWDB must surplus the
equipment through AssetWorks; documentation indicates, to the
TDLWD, that this inventory has been removed from use. Once surplus
equipment has been indicated, it is up to the LWDBs' discretion as to
whether the equipment is reused or discarded. (2 CFR 200.313[e][1])

Supporting documentation on the calculation of items valued under $5,000
per-unit fair market value after depreciation should be maintained at the
local level—for a period of five (5) years—and submitted to the Grants and
Budgets Unit at the time the surplus was indicated in AssetWorks. It is
permissible for the local areas to surplus equipment on an as-needed basis.

Attachment 1 - Surplusing Guide for Property Officers
Attachment 2 - Surplus Data Removal Form

Effective Date: June 1, 2018



Contact:
For any questions related to this memorandum, please contact Nicholas Bishop - Director
of Compliance and Policy - Division of Workforce Services at Nicholas.Bishop@tn.gov

B e

D@_Th/omés, Assistant Commissioner - Workforce Services Division




Attachment 1

Surplus User Guide

Login via this site: http://www.incircuit.com/index.php/customer-login

Database = tnsasp

Service = Asset Management

AssetWORKS

formerly InCircuit Development

INVENTORY

O Dreeza

MK

Lears Mmore Goout
Y aNVONada o1

INVENTORY

ITRR TSI ACIERT:

QEESS

Scan & Validate

Scan R Validate is a tumnkey solution thal streamnlinies every aspect of inventory centifcation it mchudes
the scanning reconciiiation, and reporting of assels. and can

c i sty to
easilly be conhgured lo work with amy asset management sofware Sefup s {asl, 2asy and free! Even the
mobile applications are configured automatically lo use your existing field names {oca$on codes and alk
other reievand data

Maost anporiantty, Scan 3 Vandate s easy lo use Please click here if you are nterested in additional

information

1-800-963-1950

Customer Login

Customer Login

Database msasp

Service

Need help skning in?

Moving to AssetWorks.com

All InCrcuit web pages have now moved o
AssetWorks com Chck 1ere 1o leam more about
InCircuit D

Enter the username and password then click Sign In.

Forgot your Lsemanme or password?

****This will be sent to each Property Officer Individually.




Click the Transfers menu to create a Surplus.

INCIrcuUIt rovereosy assetworks Heme Help Support Sign Out

m — '—_.’:
Asset Number Search
Transfer Number Search

_ User Info -
User |jblock

Name  [JANE BLOCK
Customer | TNSASP
Version 8.12.8.24.1138

| Change Password |

ICopyright 2 £993-2032 InGrast Development Corparation. All rights reserved.

IBLOCK / TNSASP




Site Users can look up existing Transfers or use the Search Surplus region for an advance search. To
create a new Surplus click the Create Surplus +. The Site User will need to verify the site if they are
assigned to more than one. Then enter any Notes, the Speed Chart, Dept Id, Location, Building and the
Location Information fields. All information must be entered correctly.

I"'Glrculf Beawereed iy AssetWorks Hoame Help Supgort Sign Vi

Home || Assets | Transfers | Reports

Surplus

- Quick Search Surplus — . -
Surphus Number

From Site * 30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954 - N 4

Notes

— Property Information --
Speed Chart

Dept Id

P AP

Location

Building
— Location Information —
Contact Name

Contact Phone
Contzact Email

Location Notes

Create|




A Surplus will be created and the user will see the Surplus Detail. Each Surplus gets a “Surplus Number”.
(Please Use this for Future References)Users can edit most fields of the Surplus Detail via the Edit
button. Please Make sure all information Entered is correct and in correct field.

ll‘elm“’ Pewered by AssetWorks Heme Help Support Sign Out

Surplus

Successfully created Surplus Transfer.

 SurplusDetail i -
Surplus Number ' 1398 | < —
Creation Date  09/10/2012
From Site 30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954
From Person BLOCK, JANE
Method Seave Surplus
Notes }
— Property Information —
Speed Chart | PP00000N29
Dept 16 130301
Location 10000010572
Building fl
-- Location Information --

Contact Name  ;Jane Block
Contact Phone  |512-347-7400

Contact Email  jan ewhere.com

Location Notes 3rd floor, room 500

[Edit]
| AddAssets S—

Asset Number * 4

Add Asset |

Create Tra by Fil
 Assets — - E—— -

There are no assets on EI'RS surplus.
Cancel| |Receive| |Print Detail|




Users can start to add their asset to the surplus 2 ways:



1. If the Item is an Asset, type in part of the tag number in the Asset Number field. When the correct
asset appears, click on it and click the Add Asset button.

|I'|GIFCU|'|‘ Powered by AssetWorks Home Help Support Sign Out

Home ] Assets | Transfers

Surplus

Successfully created Surplus Transfer.
_ Surplus Detail -

Surplus Number | 1398
Creation Date | 09/10,2012

From Site 30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954
From Person BLOCK, JANE

Method State Surplus

Notes

-- Property Information --

Speed Chart  |PPOGGO0029

Dept 1d 30301

Location 0000010572

Building 1

-- Location Information --
Contact Name | Jane Block

Contact Phone 512-347-7400
Contact Email jane@somewhere.com

Location Notes |3rd fleor, room 500
Edit ]

_m’—-g-__——-—-_———— ol — s & = ra—
Asset Numbes * 30410-C21682 |G,

Add Assetl

Creabe Mlaw Asset  Transfer by Filter

_Assets ’ - —

There are no assets on this surplus.
Cancel| |Receive| | Print Detail |

JBLOCK / TNSASP

The asset will then appear under the Assets region. Continue this process to add each Asset onto the

Surplus.



INGircunt -ocai aserwons

Home  Help  Supoomt Sign Out

Transfers || Reports

Contact Name  Jane Block.

Contact Phone | 512-347-7400
Contact Emal  [ana@somevdicre com
Edit|

Surplus
- Surplus Detail — ——
Surplus Number 1398
Creation Date (05102012
From Sike 30410 - DIST ATTORNEY GEM CON - 123 HERE, NASHVILLE TN 76954
From Person  |BLOCK, JANE
Method State Surplus
Notes
— Progerty Information —
Speed Chart  |PPOO000G29
Dept Id 30301
Wcation 0000010572
Building 1
— Wncation Information —

p Asset Number Ocsoiption  Qty Sent  Qty Rowd
1| 3041021682 = PRINTER 1

|Cancel| |Receive] | Print Detail]

| JBLE O [ TNSASP

Servica Charge  SCap

Status  Raceiver Recv Date  Approve Date
InTransfr | - - .

If non-inventory assets need to be created and added to the Surplus, click on the Create New Asset

button from the Surplus Detail.

This will bring up a new window where a non-tagged asset can be created. Any field with an * next to it,

is a required field.



INCIrCUIt fonredty Assarworks

InsertSurplysAsset - . . -
Close| |Save & Same| |Save & New| |Save & Done|
NON-TAGGED ASSET INSERT — Acquisition —
Ascet Number *  [{AUTO-ASSIGN] Accounting Date®  09/10/2012 ]
NSN Group Code Q  Accounting Method * | STATE SURPLUS
Desaiption * Accoussting Description
Site * {30410 - DIST ATTORNEY GEN CON Accounting Cost
Location Code (0000020572 - Rotes —
Dept Id 30301 Notes 1
Speed Chart PPODGO0029 Notes 2
— Summary ~ Notes 3
Condition * [=] Quantity * 1
Serial Numy/VIN * UoM * e [+
Make * Date Available * 09/15/2012 il
Model
Model Year
Odometer Life Usage
Odometer
Odometer UoM [ [7]
Case Number

Once all require data has been entered, users can choose Save & Same to duplicate the entire non-
tagged asset, Save & New brings up new non-tagged asset page and Save & Done returns the users to
the Surplus Detail.

InGlmJlt aatrdd By At otWo rk
~ Insart Surplus Assat — ;
Close| 'Save & Same| |Save & New| [Save & Done]
NON-TAGGED ASSEV INSERT — Acquisition —
Aspet Number * | [AUTG-ASSIGN] | Accounting Date *  CO/IR2012 il
NSN Group Code ® 9900 - MISCELLANEQUS A Accounting Method = [STATE SURPLUS
Desaiption * Chairs Accountmg Bescription
Site * 30410 - DIST ATTORNEY GEN CON Accounting Cost = 15000/
Weaation Codt 0000010572 — Motes -
DeptId 30301 Nokes 1
Speed Chart 1PPOO000029 Notes 2
— Swnamary — Nokes 3
Condition * Rough ~ [+] Quantity * 1
Seral NUmMVIN®  'na UoM = e [+]
Make * na Date Avalable * 09/15/2012 i
Model * n
Model Year
Odometer Life Usage
Odometer
Odometer UoM 3|
Case Number

All assets must have an image attached to them. If an asset does not have an image, the Surplus will
NOT be approved. To add Documents and/or Images to an asset, users click the 0 and/or any number



under the Documents/Images section of the asset. Please Attach all Data Removal Forms and all forms
required here also.

INCIoUTt rowered iy Avaiwions Homé  Help  Suoport  Sign Out

Surplus
 Surplis Dutall ——

Suaphus Numbar | 1398
Creation Date  |05/10/2012

From Site 20410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78951
From Person | BLOCK, JAHE

Method State SUTAS

Notes

-~ Pvoperty Inforwation --

Spéad Chart.  PPOCOOS0ZS

Dept Id 30303

Location 0000010572

Budden 2

— Location (nformation —

Contact Name | Jang Block

Contact Phone | $12-347.7400 |
Contact Emad  |ana@sqmuherc o
Location Notes 3rd feor, soom 500

Editj

Bl Assaets e . —

Asset Number * Q

dd Pt |

Create Maw Asset  Transfes by Fiter

A e e —— — — e ——————

View  Assat Humber Oesoption QtySemt QiyRovd SevicaCharge Scap  @imlum Recetver BanvBuls  Agorove Date  Docs/imwges
30410-1398-001-NT  Chaws 1 - - . In Transfey - = - Q
30410-C21682 PRINTER 1 b . . In Transfer = - - - 0

Qonn'ead

Cancel| Receive| | Print Detall

The Attachment Insert screen will appear. Use the browse button to browse out to the location(s) of
the images of the asset. In the Comments field, user can label the image. If you have more than one
image it upload, then click, the Save & New button to upload more images. Use Save & Close to return
to the Surplus Detail.

|r£'rmlf wred Dy AssatWorks

Attagdenent Insert e —— Pp— —
Ple* [ Browse... |

Comments |

valid file types are jpg, fpeg, gif, png, tff, tif, b, eev, pdf, doc, docx, xks, xisx, ppt, pptx and 2ip with 3 max fle size of 7
Images will be resized if possible.

Close| |Save & New| |Save & Close

Use the browse button to browse out to the location(s) of the images of the asset. Double click on the
image or document.



# Chaose File to Upload: " — _g_—
! ' .. » Libraries » Pictures » Public Pictures » Sample Pictures w [ $4 | Szarch Szmole Puctures 2
Organize v New folder s = 1 &
5Y Favorites F'lcturgsllbrary Sorsnslig (Bl
@ Desktop Sermple Picturer
‘ Downloads “
37 Dropbox
% Recent Places -
A Librane Chrysanthemum, Desertjpg Hydrangeasjpg Jellyfish.jpg Koalagpg I--7i‘9*"'"“““”-.IF'E'I
4] Documants irg
o Music S 1 1
= Pictures .
U] Subverian
W Videos Penquins,jpg Tulipsjpg
;B Computer
T Windows?_0S (C:)
am KINGSTON (G:)
9} Lenovo_Recovery (C
@ Network
File name: - mﬁs{'.” - M|
[_ Open _[v‘} Cancel J

In the Comments field, user can label the image. (Use this for Operable/Inoperable/Damaged/Missing
Parts etc.) If you have more than one image to upload, then click the Save & New button to upload
more images. Click Save & Close to return to the Surplus Detail.

Mlm’“ Powered by AssetWorks
~Attachment Insert -

File ® C:\Users\Public\Picturas\Sample Pictures\Tu (K

Comments
valid fife types are fpg, jpeg, g¥, png, tiff, tif, b, csv, pdf, doc, docx, xis, xisx, pot, pptx and zip with a max file size of
Images will be resized if possibie.

Close| |Save & New| |Save & Close]

There are no files for this asset.

Users will know that documents and images are attached as there will be a number that is not a “0”

listed under Documents and Images.



m‘= R ——— - —— . - — P—— - _— — -

View  AssetMumber  Descripion QtySent QtyRovd ServioeCharge Scrap  Status  Recelver RecvDale  ApprovoDate  Docs/Images
q 30410-1398-081-8T | Chairs 1 - . - In Transfer - - b
i 30410-C21682 PRINTER 1 - - - In Transfer - - - 0

Qowruonﬂ

Caacel| Reccive| | Print Detail

Once each asset has an image, the Surplus creation is complete. A surplus approval email will be sent to
the Site Manager within 24 hours of day Surplus was created. Once a surplus is approved by Site
Manager, then Surplus will receive the property when applicable. (Remember use “Surplus Number as
Reference.)

lrlell'ﬂ.ll""wwﬂl--nu-wmrh Home  Melp  Support  Sign Ot

Surplus Number | 1398

Creation Date  |09/10/2012

From Site 130410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954
From Person  BLOCK, JAKE

Method {State Surphis
Notes

-- Property Information —
Speed Chart  {PP00000029
Dept Id 30301
Location 0000010572
Building L

— Location Information —

Comtact Name | Jana Block
Contact Phone  {512-347-7400
Contact Emall  {3ne@somewbira com
Location Nobes |3¢d floor, room 500
Edit
Add Asants
Asset Number *
Add Asset |
Create New Asset Tranafar by Fiter

Aol R
View  Assot Mumber  Oearipgon QtySent QtyRowd SesviceCharge Soap  Stifis  Rermiver Recv Btz Approve Date  Docs/Inegen
;| 30410-1398-001.NT  Chairs 1 . - . 1n Transter | - . - 1
T | 30410-C21682 PRINTER 1 - - tn Tearster . . 1
Downliad

Lancel| | Recatwe| | Prnt Dot

Approving Surplus Transfers




Site Managers will receive an email if a Surplus has been created for a site in which they have the
position of “Property Manager”. Click the Transfers menu to create a Surplus.

|nGll"CUIf Powered by AssetWorks Home Help Support Sign Out

Welcome
 Quick Search —
Asset Number [Search
Transfer Number Search
_ User Info _— E—
User {’Iock

Name  |JANE BLOCK
Customer TNE'.AS#
Version [8.12.8.24.1138

Change Password

Copyright © 1593-2012 InCircut Bevelopment Corporation, All rights raserved.

Site Managers can search for a surplus to approve either by the surplus number that was listed in the
emailthey were sent or via the advance search option. Click the + sign next to “Search Surplus”.

MIM Powered by AssetWorks Home Help Support Sign Out

Surplus

Quick Search Surplus PR
Surplss Number




Change the status to Waiting for Approval and click Search.

ll'IGITCUIf Briwered by AssetWorks Home Help 3 ar Siagn Dt
£ Suppart  Sign Dut

Surphss Number
| Search

Surplus Number

From Site Q
Method [~]

Asset Number

Status [WAFTING FOR APEROVAL[EQ)

Remarks

Search|

IBLOCK f TNSASP

The system will pull every surplus that is waiting for approval for the Surplus Manager that is logged into
the system.



l'ﬂlmﬂ Powcred by AssetWorks Home Help Support Sign Out

Home | Assets | Contacts | Transfers | Counter Sales | Users | Reports

View Surplus Number = From Site _ Method
74 1398 30410 - DIST ATTORNEY GEN CON l State Surplus ;
Download
1=

| JBLOCK / TNSASP

To see the Surplus Detail and approve the surplus, click View next to the Surplus number. Now the Site
Manager can see all the details of the Surplus. The surplus number, creation date, From Site, the From
Person (the person who created the surplus), method, Property Information and Location Information is



visible. The Site Manager can update most of the fields on the Surplus detail via the Edit button. The
Site Manager can also add additional assets to the Surplus or just approve the surplus. The Site
Manager can also view each asset on the surplus by clicking on the View button next to the Assets listed.
To approve and/or reject assets on the surplus, Site Managers click the Approve button at the bottom of
the screen.

O X - 2 ~ e
|nCerUIi‘ Pavviteed Uy AsselWorks Home Help  Support sian ot

Surplus

Surphss Number 1398
Creation Date | 09/10/2012

From Sthe 30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954
From Pessoa BLOCK, JANE

Method State Surphes

Notes

— Property Information —

Speed Chart PP0O0000029

Dept Id 30301

Location 0000010572

Building 1

— tocation Information —

Contact Name  Jane Block
Contact Phone | 512-347-7400

Contact Emall  Jaoe{@somewhere.com
Location Netes ' 3rd floor, room 500

Edit|

 Add Assets
Asset Number * Q
[Add Asset|

Create New Asset
il

Assels ——— d
View Asset Numbes Description QtySent QtyRovd Service Charge Scap  Status Receiver RecvDate Approve Date Docs/Images
Z | 30410-1398-001-NT | Chairs 1 2 E g In Transfer | - . s 1
7 | 3041021682 PRINTERR 1 . F . In Transfer - ; . ]
Ogwnioad

Cancel| |Approve| Receive| |Print Detail

The Site Manager now uses the drop down under the Approved column to select Approve or Reject or if
they do not want to approve the assets yet, they can keep the Asset approval in a “Pending” state. The



blue arrow next to the Approval column is a Select All option so that users can easily approve all assets

at one time vs one by one.

INCINQUIt ety Assetworks

Hume  Helr,

Support S0 Out

Surplus Number {1398

Creation Date  |09/10/2012

From Site 130410 - DIST ATTORNEY GEM @0H - 123
Method IState Surphus

Notes ;

-- Property Information --

Speed Chart  :PRO0000029

Dept Id 30301

Loestion 0000010572

Building 1

-- Location Information --

Contact Name | Jane Block

Contact Phone  {512-347-7400
Contact Email  fane@eome (e Com
Location Notes | Jvd floor, room S00

Approve Assets

HERE, MASHVILLE TH 78934

Asset Nwnber
30410-1398-001-HT
30410-C215682 PRINTER

Cancel| save
Once the approve status has been updated, click Save.

Heir:

INCICUIE »avei iy Assatworks

Home | Assets | Transfers | Reports
Surplus
Surplus Petall

Surplus Number 1398
Creation Date  09/10/2012

Hame

From Site

From Person  |BLOCK, JANE
Method State Surphus
Nobes t

-- Proparty Information --
Speed Chart  |PPC0000029
Dept 1d 30301
Location 0000010572
Building i

— Location Tnformation --
Comtact Name |Jane Blodk

Contect Phone  {512-347-7400
Contact Emadl  janelsomevdiese.com
Location Notes | 3rd foos, room 500

i30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVLLLE TN 76954

Sin Oup

Support

—

i

~Approve Assets
Asset Number Description
30410-1398-001-NT Chairs
30410-C21682 PRINTER
Cancel SHUL

Approved *
ﬂopmved_l?] |

Approved 7]

—



Note: If there are no image(s) on an asset, Site Manager will NOT be able to approve the assets on the
Surplus. The Site Manager will need to contact the creator of the surplus and/or add the images
themselves. At this point the Site Manager has completed the approval process.

INCIroutt co.ca sy asserworks Home Help  Suppert  Sign Out

Surplus Kumber {1398

Creation Date  (09/10/2012 |
From Ste 30410 - DIST ATTORNEY GEN CON - 123 HERE, NASHVILLE TN 78954
From Person  |BLOCK, JANE

Method State Surplus
Notes

-- Property Information --
Speed Chart  |PPO0000029
Dept Id 30301
Location 0000610572
Buiding 1

-- Location Information --

Contact Name  {Jane Block

Contact Phone |512-347-7400
Contact Emall  janesomewhele Lom
Location Notes | 3rd floor, raom 500

|Edt]
T N — - — -
Asset Number * 4
Add Asset |
I y (]
Assets —— e —— —— — —
View Asset Number Desoiption Qty Sent Qty Rovd Serviee Charge  Soap Status Reosdiver Recv Date Approve Date Does/Images
7 30410-1398-00)-NT  Chars 1 - - 2 In Transfey | - - 09/13/2012 1
T 30410-C21682 PRINTER 1 - - - tn Transfes - - 09/13/2012 il
Daveningg

Cancel| |Kecaive] Print Detail|



Support:

For questions and/or other support, please click the Support link:

Supgort  Sign Qut

Fill out the form and click Send Email. Someone will contact you.

II'\GI"CU“' Poweod by AssetWorks

 Technical Support —_— - S— 2 |
Please complete the following form and dick Send. A support representative will contact you with an answer.

My ques¥on or comment:

My Name *
My Phone Number *
My Email Address *

|cancel| [Send Email|

Qur support staff is available Monday-Friday from 8:00 A.M. to 5:00 P.M. (Central Time), excluding holidays.




DEPARTMENT OF GENERAL SERVICES - PROPERTY UTILIZATION DIVISION
PERSONAL COMPUTER DATA REMOVAL CERTIFICATION

PUD FOLDER NUMBER PAGE 1OF 2 Attachment 2
AGENCY NAME AND ALLOTMENT CODE: Labor & Workforce 337. DATE:
SLGLEBTE?{G MANUFACTURER/MODEL SERIAL NUMBER | OVER | DEST OTH

I METHOD OF SANITATION

OVER - Overwrite (DoD STD 5520.22-M
Compliant Software)

DEST - Physical Destruction of Drives(s)

OTH - OTHER (DESCRIBE)

By signing this document the Signature of IS Director, Superintendent, or any other Authorized Personnel
certify that all information has been removed from the above-listed equipment by one of the methods
described above, under the section titled "Method of Sanitation", prior to its being surplused.

Signature of IS Director, Superintendant, or
any other Authorized Personnel

Signature of Location contact:

Signature of PUD Reprensentative

All fields of this form must be filled out excepting the PUD FOLDER NUMBER field - this will be added by
the PUD representative that picks up your property. Please make sure that ALL signature blocks are
completed. Property WILL NOT BE ACCEPTED by PUD without a completed certificate. Please feel
free to contact our office at (615) 350-3373 if there are any questions.
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